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1. OBIIAS XAPAKTEPUCTHUKA ITPOI'PAMMBI
1.1. Heau peaju3auuu NnporpaMmmsl

HopMaTHBHO-TIPaBOBYI0 OCHOBY pPa3paGoTKH MPOrpaMMbl COCTABJISIOT:

. @enepanbHblii 3akoH OoT 29.12.2012 Ne 273-@3 «0O6 o6pazoBanuu B Poccuiickoit
denepanuny;

. ITocranoBnenue [IpaButenscra Poccuiickoit denepanunnu ot 22 stBaps 2013 r. Ne 23 «O
[TpaBunax pa3paboTKH U YTBEPKAECHUS NPOPECCUOHATBHBIX CTAHJAPTOBY;

. npuka3 Muntpyzaa Poccun ot 12 ampens 2013 1. Ne 1481 «O06 yTBepKaAeHUU ypOBHEU
KBATH(HUKAIMH B IEJISIX Pa3pad0TKU MPOEKTOB MPOheCCHOHATBHBIX CTAaHIAPTOBY;

. npuka3 MunoOpuayku Poccun ot 1 urons 2013 r. Ne 499 «O6 yrBepxnenun Ilopsaka

OpraHM3alMl M OCYILECTBICHHUS O00pa30BaTEIbHOW JEATENBHOCTH IO JOMOJHUTEIbHBIM
npodeCcCHOHATIBLHBIM IPOrpaMMam»;

. [Ipukaz Muntpyga Poccum ot 15.06.2020 N 333 "OO yTBepXkACHUH
npodeccuoHanbHOro cragaapra "CrenuanucT Mo OpraHu3allMOHHOMY U JIOKYMEHTAIlHOHHOMY
00ecCIIeueHNIO YIpaBlIeHUs OpraHu3auen',

o  denepanbHbIi roCyIapCTBEHHbBIN o0pasoBaTebHbBIN CTaHIapT CpeaHero
npodecuconansHoro  obpazoBanus 1o mnpodeccun  034700.03  Jlenmompou3BOIUTEND,
YTBEPKICHHBIN MTpuKa3zoM MuHoOpHayku Poccun Ne639 ot 02.08.2013;

. Mertoanyeckie  peKOMEHIAIMU-PA3bACHEHUS TI0  pa3paboTKe  JIOMOJHUTEIBHBIX
NpoeCCHOHAIBHBIX ~TIPOTpaMM Ha OCHOBE TMPOQPECCHOHAIBHBIX CTAaHAAPTOB (IMHCHMO
MunoOprayku BK-1032/06 ot 22.04.2015);

. WHbIE HOpPMATHBHBIE TPAaBOBbIE AaKThl, pEIVIAMEHTUpPYIOIIME 00pa30BaTEIbHYIO
JesarenbHoCTh B Poccuiickon denepanuu.

O6pazoBaTenpHas mporpamMma NnpodecCHOHATBHON TepenoAroToBku  «CrenuanucT 1o
kaapam» (256 vacoB) pa3paborana u yrepxkaeHa B YPJIO Kem['Y camocrosTensHO ¢ y4€ToM
TpeboBanuii peiHKa Tpyna Ha ocHoBe DPI'OC CIIO. Ilpm pa3paboTke AOMOTHUTEIHHOU
npodeCCHOHATBPHONM MpOrpaMMbl  YUYT€HO cojepxanue lIpodeccnoHanbHOro craHaapra
"Cnenuanuct MO OpPraHU3alMOHHOMY U JOKYMEHTAallMOHHOMY OOECHEUYEeHUIO YMpaBICHUS
opranusanueil”, yreepaxaenHoro Ilpukazom Muntpyaa Poccun ot 15.06.2020 N 333H.

Lenp peanuzanuu mnporpaMmbl: GOPMUPOBAHHE Y ciymiaTesned MnpodecCHOHaTbHBIX
KOMIIETEHIIMH, COOTBETCTBYIOUIMX 6  ypOBHIO KBaIM(UKALMH, HEOOXOIUMBIX s
OCYIIECTBIIEHUSI HOBOT'O BUJa MPO(PECCUOHANIBHOMN JAEITEIbHOCTH.

Jluma, ocBoMBIIKME TPOrpaMMy Mpo(ecCHOHANBHON TMEpernoAroTOBKM M IMPOIIEIIINe
UTOTOBYIO aTTECTAlMIO, TONY4YaloT JAUIJIOM O Mpo(ecCHOHATBbHOM MEepenoAroToBKe ¢
NPUCBOCHHUEM TIpaBa BEACHUS HOBOTO BUAA MPO(PECCHOHATBHOU JESTEeNbHOCTH B 00JacTh
«Cnenuanuct mo kajapam».

1.2. XapakTepucTHKa HOBOT0 BH/a NPodecCHOHATbHOM 1esiITeJIbHOCTH,
HOBOI KBaJIM(puKauuu

Obnacte mpodecCHOHANBPHON MEATENbHOCTH CIyIlaTeNeil, OCBOMBLIMX MpPOTpamMMy
«Cnenuanuct mo Kajapam».

IIporpaMMa npenHa3HaueHa JUIsl TMOATOTOBKM  JIEJIONPOM3BOAUTENEH 6  ypOBHS
kBamupuKanmuu B cooTBeTcTBUM C [IpodeccuonanpHbiM cTanmapToM "CHoenuaauct 1o
OpPraHU3alMOHHOMY U JOKYMEHTAI[HOHHOMY 00€CIICUEHHIO YIIPABICHHUS OpraHu3anuei’.

JlanHblil ypoBeHb KBaIU(HKAIMK TPEIyCMAaTPUBACT BBINOJIHEHHE TaKUX TPYIOBBIX
byHKIHI:

OpranuzanroHHoe o0ecneueHre AesITeNbHOCTH OpraHu3aliy,

I[OKYMGHTaI_[I/IOHHOG OGGCHG‘-IGHI/IG ACATCIIbHOCTH OpraHU3aluu.

OpranuzallioHHOE,  JOKYMEHTallMOHHOe ¥  HHPOpMaluMOHHOE  o0ecredeHue
ACATCIIBHOCTH PYKOBOAUTCIIA OpraHu3alun



Tabmuma 1

CB3b IOTIOJIHUTENFHON POTrpaMMBbI ITPO(hEeCCHOHAIBHON MEpenoAroToBKH «CrenuaiicTt
no kaapam» c llpodeccuonanbHbiM crangapToM «CHenuanucT MO OpPraHU3allMOHHOMY U
JIOKYMEHTALMOHHOMY 00€CIICUEHUIO YIIPABICHHs OpraHn3anueii»

HaumenoBanme IIpodeccnonanbublii  CTAaHAAPT | YpoBeHb  KBaJM(PUKAUMN
NPOrpamMMbl «Cnenuanuct mo | OT®
OpraHU3aI[IOHHOMY
JOKYMEHTAITUOHHOMY
obecreueHnuo yIpaBICHUS
opraHu3aiuen», 000011IeHHBbIE
TpyaoBble pyHkuuun (OTD)
[Ipodeccuonanpuas OpranuzannoHHoe  oOecrieyeHue | 6 ypoBeHb KBaTU(UKAIIIH
NEepernoAroToBKa NEeSITeIbHOCTH OpraHu3allny,
«Cneuuanucr 0 | JOKYMEHTAllMOHHOE  obecreueHue
KaJpam» NeSITEIIbBHOCTH OpraHu3alui,
OpraHu3alOHHOE,
JIOKYMEHTAIlMOHHOE
UH(POPMALIMOHHOE obecrieueHue
NEeSITEIIbBHOCTH PYKOBOIUTENS
OpraHu3aIlu

Tab6muna 2

CormocraBneHnre KBaTU(UKAITMOHHBIX TpeOOBaHMA K pe3yibTaTam nmoarotoBku mo ®I'OC
CIIO no mpodeccun Jlenonpou3BoIuTeNsb ¢ MpodecCHoHANbHBIM CTaHAapTOM «CIeUaTucT 1o
OpPraHU3aIMIOHHOMY U JOKYMEHTAIIHOHHOMY 00€CIIEUEeHHUIO YIIPABICHUS OpraHU3aIuen»

IIpodeccuonanbusblii cranaapT «Crenuanuct N0 OpraHU3alMOHHOMY U
JIOKyMEHTAI[HOHHOMY 00€CIIeUeHHIO YIPaBICHHUS OpraHnu3aIyein».

O06001IeHHBIE TPYIOBBIC
(dyHKITNH,
TpynOBbIe QYHKIINH,
TPYAOBbBIE JEHCTBUS

HeobxonuMble 3HAaHUS U YMESHHS

@T'OC CIIO /[lenonpous3BoauTENb,

Bunbt npodeccnoHaTbHOM
JIeSITENIbHOCTH,  MpOoQecCHOHATbHbIC
KOMITETEHIHN

OT® 3.1 Opranu3anroHHOE 00ECICYCHHE ACITEIbHOCTH OPraHU3auu

Buinonunenue opzanuzayuonno-
mexHuuecKux QyHKyuil no
OP2AHU3AUUOHHOMY 0DecneyenuIo
0esAmenbHOCHU 0P2aARU3aUUl

Td A/03.3 Bemonnenue
KOOPJMHUPYIOLINX u
obecrieynBaOMMX (HyHKIUH
TpynoBsle nelCcTBUSA:

1. Benmenume ypHaia
pa3be3noB
pabOTHUKOB
OpTraHU3aALUH.

2. KoopamHarms
paboTHl KypbepoB H

HeobOxoaumble 3HaHUS:

1I1paBuna peyeBoOro ITUKETA;

2. DTHKa [1eJIOBOro OOIIEHNUS,

3. TpeboBaHust OXpaHbl TPy

4. IpaBuia 3amyThl KOHQHUICHINATHHON
ciry>xe0HO# HH(pOpMAaIHH.

5. Crpykrypa OpTraHU3aIII u
pacnpeznencHue byHKIUiH MEXKIY
CTPYKTYPHBIMH  HOAPA3ACICHUSAMUA |
CIICLIMATTUCTAMH.

OK 3 AmnammupoBarb pabodyro
CUTYaINIO0, OCYIIECTBIATh TEKYIIUH U
UTOTOBBIH  KOHTPOJIb, OLEHKY U
KOPPEKIHIO coOCTBEeHHOU
JIeSITEIIbHOCTH, HECTH
OTBETCTBCHHOCTb 33  PE3yJbTaThl
CBOCH PabOTHI.

OK 5 . UCIIONIb30BaTh
nH(POPMAITMOHHO-
KOMMYHUKAIIMOHHBIE TEXHOJOTHH B

BOJIUTENEH HeobOxoanmere ymMeHMs: npodeccHOHATLHOM eATETHbHOCTH.
OpraHu3aluu. 1. CocraBnaTe u BeCTH Yy4YETHBIE
3. Bexmenne KypHama | TOKyMEHTHI;
pa3be3ioB 2. [IpuMeHsTh CpeAcTBa KOMMYHHKAIHH
KypbepoB JUISL TIepeiadyl OPYUYEeHHI PYKOBOIUTEIS
OpraHu3aliu U | U COTPYIHUKOB OpTaHHU3aIH;
MapuIpyToB 3. IlpuMeHATh COBpEMEHHBIE CpENCTBa
BOAUTEINCH cobopa, o0OpaboTkm W  mepemadd
4.  CocraBieHne HHpOPMAIINH.
CITPaBKH 0 | 4. OueHuBath pe3yJabTaThl B paMKax
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pasbesnax

IIOCTaBJICHHBIX 3aJay.

PabOTHHUKOB, 5. OcyiecTBIsATh KOHTPOJIb UCTIOTHEHHS
KYpBEPOB U | IopyueHuit PYKOBOJIUTEINS
MapupyTax COTpYIHUKAMHU

BOJUTENEH

OpraHu3anuu

OT® 3.2 JlTokyMeHTAIIMOHHOE 00ECIICYCHUE CSITEIBHOCTH OPTaHU3aAIIH

Buvinonnenue opzanuzayuonno-
mexHuuecKux QyHKyuil no
O00KyMeHmMauuoHHomy obecneueHuro
desameibHOCmU Op2aHU3ayuil

Td® B/01.5 Opranuszamnus
paboThI ¢ JOKYMEHTaAMH
TpynoBbie AeiicTBUA:

Heobxonumelie ymeHUS:

IIpuem u HepBUYHAS PabGoratsb co BCel

obpaboTka BXOJISIIIIUX | COBOKYITHOCTBIO nH(opManoHHO-

JIOKyMEHTOB JIOKYMEHTaI[IOHHBIX pecypcoB
OpraHu3aIIH

IIpenBapurensHoe ITonp3oBaThest 6a3aMu TAHHBIX,

paccMOTpeHHEe W COPTUPOBKA | B TOM YHCIIC YAAJICHHBIMH

JIOKYMEHTOB Ha

perucTpupyemMble M He

perucrTpupyemMsie

Ioaroroska BXOJISIIIINX [Tonb30Batbcs CIPaBOYHO-

JIOKyMEHTOB JUIS | TIPaBOBBIMHU CHCTEMAaMHU

paccMoTpeHust

PYKOBOAMTEIEM

Perucrpanms Bxomsmux | Ilodap30BaThCsl  aBTOMATH3MPOBAHHBIMHU

JOKYMEHTOB cucTeMaMu ydera, perucTpanuu,
KOHTPOJIA 178 HHPOPMAIHOHHO-
CIPaBOYHBIMHU CHCTEMaMH IIPH paboTe ¢
JIOKYMEHTaMH OpraHu3alun

Opraanzanus nmoctaBku | IIpumeHATH COBpPEMEHHBIC

JIOKyMEHTOB HCTIOJTHUTEIISIM UH(POPMAIUOHHO-KOMMYHHUKAIIHOHHEIC
TEXHOJIOTHH JUIst paboTsI c
JOKyMEHTaMH, B TOM 4YHCIEe Ui ee
ONTUMU3AINU u TTOBBINICHUS
3¢ heKTHBHOCTH

Benenne  Ga3pl  nmanHbIX | HeoOxonmumble 3HaHUS:

JIOKyMEHTOB OpraHH3aLuH

Benenne wunHpopmarmonHo- | Pabotath co Bceld  COBOKYMHOCTHIO

CIpaBOYHOHN pabOoTHI

UH(POPMALUOHHO-IOKYMCHTAIIHOHHBIX
pecypcoB opranusanuu

O0OpaboTka W OTIpaBKa
UCXOJSLINX TOKYMEHTOB

Tlons3oBaThcst 0a3aMu JAHHBIX, B TOM
qUCIIe yIaJeHHBIMU

Opranmszanust  pabotel 1o | [lonb30BaThcs  CHPABOYHO-TIPABOBBIMHU

peructpanuu, y4ery, | cucreMamu

XpaHEHUI0O U T[epenaye B

COOTBETCTBYIOIINE

CTPYKTYpPHBIE TTOApa3AeICHAS

JOKYMEHTOB TEKYILEeTro

JICIIOTIPON3BOACTBA

KonTtpons ucnoxaeHus | Ilomp3oBaThcs  aBTOMATH3UPOBAHHBIMH

JOKYMEHTOB B OpTaHH3ALIUU cuUcTeMaMu ydera, perucrpanuu,
KOHTPOJIS " HHPOPMAIMOHHO-

K 1.1. IIpuaUMaTH u
PEruCTPUPOBATH MOCTYHAIOLIY IO
KOPPECIOH/ICHIIUIO, HAMpPAaBJIiATh ¢ B
CTPYKTYPHBIE MOJIpa3AeeHust
OpTraHU3aIHH.

IIK 1.2. PaccmaTpuBaTh HOKYMEHTHI U
nepefaBaTh MX HAa HCHOIHEHUE C
YU4ETOM pE30JIOLMUU PYKOBOIUTEIEH
OpraHU3aIHH.

I[IK 1.4. Bectu xapToTeKy yuera
TIPOXOXKIACHHUS JTIOKYMEHTAJIHHBIX
MaTepHAaJIOB.

IIK 1.5. OcymiecTBisTh KOHTPOJb 3a
MIPOXOXKICHUEM TOKYMEHTOB.

I[IK 1.6 OTnpaBisaTh HCTIOJHEHHYIO
JIOKYMEHTALHIO aapecaTam c
NIPUMEHEHUEM COBPEMEHHBIX BHIOB
OpraHU3alMOHHON TEXHUKU

IIK 1.7 CocraBnsite u 0opOpMIATH
ciry>keOHbIE JOKYMEHTBI, MaTepHabl C
UCIIOJIb30BAaHHEM (bopmyIsipoB
JTOKYMEHTOB KOHKPETHBIX BHIOB
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CIIPAaBOYHBIMU CUCTEMAaMU MPU pa60Te C
JAOKYMCHTAaMU OpraHU3aluu

IpumensaTh COBpPCMCHHBIC
UH(POPMANUOHHO-KOMMYHHUKAIIHOHHEIC
TEXHOJIOTHH JUTSE paboThI c
JOKYMEHTaMH, B TOM 4HCJIE s e
ONTUMH3AIHU u TTOBBINICHUS
b dexTrBHOCTH

PaGotath co Bceil COBOKYIHOCTBIO
MHPOPMAINOHHO-IOKYMECHTAIIIOHHBIX
PECYPCOB OpraHHU3aIlui

TTons3oBaThcst 0a3aMu JAHHBIX, B TOM
YUCJIC yIaJCHHBIMHU

[Tome30BaTbcs  CTIPABOYHO-TIPABOBBIMH

cHUCTeMaM#

[Tome30BaTbcss  aBTOMATH3UPOBAHHBIMH
cuUcTeMaMu ydera, perucrpanuu,
KOHTPOJIS u HHPOPMAIMOHHO-

CIIPaBOYHBIMU CUCTEMAaMU MPU pa60Te C
JAOKYMCHTAaMU OpraHU3aluu

IpumensaTh COBpPCMCHHBIC
UH(POPMANUOHHO-KOMMYHHUKAIIHOHHEIC
TEXHOJIOTHH JUTSE paboThI c
JOKyMEHTaMH, B TOM 4HCIEe Ui ee
ONTHUMU3AINA " MTOBBIIICHUS
b dexTrBHOCTH

PaGotath co Bceil COBOKYIHOCTBIO
MHPOPMAINOHHO-IOKYMECHTAIIIOHHBIX
PECYpPCOB OpraHHU3aIlui

Tlons3oBaThcst 0a3aMu JAHHBIX, B TOM
YUCJIC YIaJCHHBIMHU

[Tomp30BaTbcs  CTIPAaBOYHO-TIPABOBBIMH

CUCTCMaMH

Ilonb3oBaThes ABTOMATHU3UPOBAHHBIMU
CUCTCMaMH yuceTa, perucrpanuu,
KOHTPOJIA u I/IH(l)OpMaIII/IOHHO-

CIIPAaBOYHBIMU CUCTEMAMU MPU pa60Te C
JAOKYMCHTAaMU OpraHU3aluu

IpumensaTh COBpPCMCHHBIC
UH(POPMAIUOHHO-KOMMYHHUKAIIHOHHEIC
TEXHOJIOTUH JUTst paboThI c
JOKyMEHTaMH, B TOM 4YHCIEe Ui ee
ONITHUMU3AIINI " MOBBIIICHUS
b dexTruBHOCTH

PaGotath co Bceil COBOKYITHOCTBIO
MHPOPMAINOHHO-IOKYMECHTAI[IOHHBIX
peCypcoB OpraHu3aluu

Tlons3oBaTecst Gazamu JaHHBIX, B TOM
YUCIIC YAaJICHHBIMU

Ilonp3oBaThes CIIPpaBOYHO-IIPAaBOBBIMU

CUCTCMaMH

Ilonp3oBaThes ABTOMATHU3UPOBAHHBIMU
CUCTCMaMH yueTa, perucrpanuu,
KOHTPOJIA nu I/IH(l)OpMaIII/IOHHO-

CIIPAaBOYHBIMU CUCTEMAMU MPU pa60Te C
JOKYMCHTaMH OpraHU3aluu

OT® 3.3 OpraHuzalMoHHOE, JOKYMEHTAIIHOHHOE M WH(POPMAIMOHHOE
obecrieueHne esITeNIbHOCTH PyKOBOJUTEIISI OPraHU3alni

Boinonnenue opzanuzayuonno-
mexHuuecKux QynKuuii no
Op2anU3AUUOHHOMY),
OOKYMEHMAyuoOHHOMY U
UHpOpMaAYUOHHOMY 0OecneuenuUuIo




deamenbHOCmU PYKO8oOuUmens
opzanuszayuu

Td C/07.6
HCIIOJTHEHUS
OCYIIECTBIICHUE
HCIIOJTHEHUS
PYKOBOIUTES
TpynoBblie nelcTBUS:

Opranu3zanus
pelIeHun,
KOHTPOJIS

NOpy4eHU

Heobxonumblie ymeHUS:

Bectu cpokoByro kaproteky Bectu
y4YeTHbIE PETUCTPalMOHHBIE  (OPMBI,
UCHONB30BaTh MX JuIi  paboTel 10
KOHTPOJIIO ~ WCIIOJIHEHHWS  ITOPYYECHUMH
PYKOBOAMTEIS Paborath c
uHpopmanmei o KOHTPOITIO,
CHCTEeMaTH3HpOBaTh €€ M IPECTaBIsITh
B BUAE  CBOJHBIX  JIOKYMEHTOB
Hcnonb30BaTh cpeacTBa KOMMYHHKALMH
TULST nepeaayn HOpyYEeHUH
PYKOBOIHTEIIS Hcnosnb3oBath
COBpEMEHHBIE  CcpeicTBa  cbopa U
00pabOTKH KOHTPONIBEHOW HH(OpMAIIH
[pumensTh UH(POPMALIMOHHO-
KOMMYHUKaIMOHHBIE TEXHOJIOTUH
OueHuBaTh pe3yjbTaThl B  paMKax
MOCTaBJIGHHbIX 3anad  OcyliecTBISTh
KOHTPOJIb ~ WCIIOJIHEHUSI  NOPYYEHUI
PYKOBOJMTEIS] COTPYAHUKAMHU

JlokyMeHTanbHOE Heobxoaumebie 3HaHUS
odopmiicHHE pelIeHuit
PYKOBOIUTEIS

JloBenenne bi(s) O6mue TpeboBaHUS K CpOKaMm
CBE/ICHUS pabOTHUKOB | MCIIOTHEHUS JIOKYMEHTOB "
OpPTraHU3aIlMH PACIIOPSKCHUN | KOHTPOJBHBIM  (DYHKIUSAM  CIYXKOBI
PYKOBOJUTEIS JIOKYMEHTAIHOHHOTO 00CCIICUCHUS

Koopaunanus IIpuHIMIHL, CI10COOBI
JICSITEIBHOCTH 1o | HHPOPMHUPOBAHUS COTPYTHUKOB
UCTIOJTHCHUIO pelIeHuit
PYKOBOJUTES

Benenue cpokoBoro DTHKa IEIOBOr0 OOIICHUs
TEKYIIETro u
peayIpeaUTETHHOTO
KOHTPOJIS

IIposepka Yupapnenueckas CTpyKTypa
WCTIOJTHEHHS MOPYYEeHHH | OpraHU3alny, PYKOBOJICTBO
PYKOBOIUTENS B | OpraHm3amyy,  OO0pasmsl  HOAIHCEH
YCTaHOBJICHHBIH CPOK PYKOBOISIMIAX COTPYAHUKOB, KPYyT HX

MOJIHOMOYMH M OrpaHUYCHUsI UX 30H
OTBCTCTBCHHOCTHU

IIpenynpexaeHue WNHeTpykuuu 1o J1€IONpPOU3BOJACTBY U
COTPYIHUKOB 00 HCTCUCHUH | IPYTMM  JIOKAJIbHBIM  HOPMATHBHBIM
Cpoka WCIIOJHEHUS | aKTaM, YCTaHaBIMBAIOUIMM  HOPSAOK
MOPYYEHUN PYKOBOJUTES peanu3ayy yupaBJieHUeCKUX MPoLUeayp

dukcanus

UCIIOJIHEHUS IOPYYEHHH

CocTaBiieHHE  OTYETOB U
AHATUTHYECKUX CIPABOK O
BBIMOJIHCHUH TOPYYCHHH U
peIICHUH PYKOBOIUTEIS

OK 4. OcymecTBisaTh  IOUCK
nHpOpMAIK,  HEOOXOIMUMOW  AJIA
s pexTrBHOTO BBITIOJTHEHUS
npodeccHOHATLHBIX 3a]1ad.

OK 6. Paborats B KOMaHze,
3¢ (GeKTHBHO OOIIATHCS C KOJUICTaMH,
PYKOBOJICTBOM, KJIIMCHTAMHU.

TpeOoBaHus K pe3yibTaTaM 0CBOEHHSI IPOTPAMMBbI

OcBoeHne mporpaMMsbl podeccuoHAbHON MEePEnorOTOBKY HAMpPaBICHO Ha OBJAJICHUE
CIIyHIaTeIsIMU  KOMIIETEHIUSIMH, HEOOXOIUMBIMHM JJI BBINOJHEHUS MpodecCHOHaTIbHON
JACATCIIbHOCTH B O6HaCTI/I ACIJIOIMMPOU3BOJACTBA.



B pesynapTaTe OCBOGHHS MPOTPaMMBI CIyIIATENNd JOJKHBI OCBOUTH 3 O0OOOIICHHBIC
TpyAOBble (YHKIMH, OBIageTb 4 oOuienpodecCHOHAIBHBIMUA — KOMIIETCHIIUSAMH, 6
PO ECCHOHATHFHBIMU  KOMIICTEHIMSIMH, HEOOXOIUMBIMH TSI IEJTOTIPON3BOICTBA.

Hear (maaHupyemble pe3yJbTaThl 00ydeHHs ). GOpPMHpOBaHHWE Yy Chyliarenei
npoeCCUOHATBHBIX ~ KOMIIETEHIIMH,  COOTBETCTBYIONIMX 6  YpOBHIO  KBaIM(UKAILUH,
HEOOXOAMMBIX 11  OCYIIECTBICHHS  MPOPECCHOHAIBHOW  JICSITEIILHOCTH B 00JIacTh
JIeTI0NPOU3BO/ICTBA.

1. Xapakrepucruka npodeccuoHaJbLHOI AeATeJIbHOCTH BbINTYCKHHKA

BI:IHYCKHI/IK TOTOBUTCA K CIICAYIOIIUM BUaM ACATCIbHOCTHU:

1. Jlemompou3BOACTBO

YpoBeHb kBanpukarm: 6.

2. IlnaHupyemble pe3yabTaThl 00y4eHUsI
BrimyckHUK q0mKeH 001aaaTh mpodeccnoHaIbHBIME KOMITETEHITUSMU, COOTBETCTBYIOLTUMU
BUJIAM JI€ATEIbHOCTH:

Kox. HammeHoBaHMe BUIOB 1€ITEJIbHOCTH U PO eCCHOHAIbHBIX KOMIIETEHIMH

Bovinonnenue OpP2aAHU3AUUOHHO-MEXHUUYECKUX d)yHKl«(l«ll? no op2anu3auuoOHHOMYy obecneueHuio
oesamenbHoCmu opzauusauuﬁ

OK 3 Ananu3upoBaTh pabO4yl0 CHUTYyallMIO, OCYILECTBIATh TEKYIIUH M MTOTOBBIH KOHTPOJb, OLEHKY U
KOPPEKIHIO COOCTBEHHOM JIESTENBHOCTH, HECTH OTBETCTBEHHOCTD 32 PE3YJIbTaThl CBOCH pabOTHI.

OK 5 . wucnosnb3oBate HMH(MOPMALMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHH B IpOQecCHOHAIBHON
JESITEIbHOCTH.

Buvinonnenue Op2anu3auUOHHO-mMexXHu4YecCKux (])ymcuuﬁ no 00Kymeumauuonnomy obecneuenuro
oesamenbHoCmu opzauusauuﬁ

IIK 1.1. IlpuHuMaTe M pPETUCTPUPOBATH MOCTYMAIOUIYI0 KOPPECIOHAEHIMIO, HANpPaBIsTh €€ B
CTPYKTYpPHBIE TIOJpa3eIICHIS OPTaHN3aIlHH.

IIK 1.2. PaccmarpuBaTh IOKyMEHTBHI M TiepelaBaTh HMX HA HCIOJHEHHE C YYETOM pPE3OJIIOIUN
PYKOBOIUTENICH OpraHU3aIHH.

TIK 1.4. Bectr kapTOTeKy y4deTa MPOXOKISHHUS TOKyMEHTAILHBIX MaTepHAJIOB.

TIK 1.5. OcymecTBiIsITh KOHTPOJIb 32 TIPOXOXKICHUEM JOKYMEHTOB.

I[IK 1.6 OrnpaBisaTe HCIOJHEHHYIO JOKYMEHTAIMIO agpecaTaM C IPUMEHEHHEM COBPEMEHHBIX BHOB
OpPraHU3aI[IOHHON TEXHUKU

IIK 1.7 CocraBnsite 1 0OPMILATE CIIy’)K€OHBbIE JOKYMEHTBI, MaTepHajbl C UCIOIb30BAaHHEM (DOPMYIIIPOB
JIOKYMEHTOB KOHKPETHBIX BHJI0B

Buvinonnenue Op2anu3auuUOHHO-mexXHu4ecKux d)ylmnuﬁ no Op2anu3ayuOHHOMY, 00Kymenmauuouuomy
u umj)opmauuonnwny obecneyeHuio 0essmelbHOCmu pykoeot)umeJm opzanuzayuu

OK 4. OcymectBiare NOUCK wuHOOpMANMK, HEOOXOMUMON st S(G(GEKTUBHOTO  BBIMOJHECHUS
npo¢eCCHOHATBHBIX 3aay.
OK 6. PaboTath B kOMaH/e, 3O HEKTUBHO 0OMIATHCS ¢ KOJUIETaMH, PYKOBOJICTBOM, KIIMEHTAMH.

1.4. TpeOoBaHuUs K YPOBHIO MOJATOTOBKH MOCTYNAKIIEr0 HA 00y4YeHHe,
Heo0XOoAUuMbIe 1Jis1 0CBOEHHSI TPOrPaMMBbI

JIuma, KenmaroImpe OCBOUTH JIOMOJHHUTENBHYIO MPO(QECCHOHATIBHYIO IPOrPaMMYy':
CHELMATUCTBl C BBICIIMM 00pa30BaHUEM, CPEAHUM TNPO(PECCHOHATBHBIM 00pa30BaHUEM,
CTYZICHTBHI ITOJTyYaIOIHe BBICIIEE U cpeaHee MpodeccnoHanbHOe 00pa3oBaHueE.

TpeboBaHMs K ONBITY IPAKTUYECKOH pabOTHI HE IPEIbABISIOTCS.

1.5 TpynoemkocTb 00yueHust

O06BeM nporpamMmbl: Bcero 256 4acoB TPy IOEMKOCTH

1.6 ®opma 00yueHust

®dopma 00yuenus: OuHas, 3a09HasE U OYHO-3a09HAsI.
1.7. Pesxxum 3ansiTHil

[Tpu mo6oit popme 0O0ydeHus: yuebHas Harpys3ka ycTaHaBiuBaeTcsi He Oosiee 36 4acoB B
HEJIENI0, BKIJIIOYAas BCE BHJBI ayJUTOPHOM WM BHEAYAUTOPHOW (CaMOCTOSITEIHHOM) y4eOHOU
paboThI cayIIaTens.



2. COOEP) KAHUE TPOT'PAMMBI

2.1. Y4eOHbIii jian

HaunmenoBanue pa3nenos,
JOUCIHUILIINH

Yacos,
BCETO

KounTtakTHas
pabora,
4acoB

CamMmocTosTenbpHas
pabora, yacoB

®dopma
KOHTPOJIS

[IpaBoBOE perynupoBaHue
npodecCHOHATBLHOM
neaTeabHoCTH. OCHOBBI
TPYJIOBOT'O 3aKOHO/IATEIHCTRA.

20

10

10

3a4€CT

OO01u1re BOMpOoCkl yIpaBiIeHUs
nepcoHasioM. Kanpossiit
MEHEKMEHT

40

20

20

3a4€CT

KamapoBoe neinonpon3BoicTBO

100

40

60

3a4€CT

[IpaBuna opopmieHus
OpraHU3alUOHHO-
pacnopsIINTEIbHBIX, IPABOBHIX,
CHPaBOYHO-UH(POPMALIMOHHBIX
JIOKYMEHTOB

30

15

15

3a4€CT

Opranuzanus
JIOKyMEHTO000pOTa U
CUCTeMaTH3aIMs T0KyMEHTOB

30

15

15

3a4€CT

[Topsimok mepenavyn TOKYMEHTOB

Ha XpaHEeHHE B apXUB.

30

15

15

3a4€CT

HTorosas arrecTanus

MeXIUCIMTIIIMHAPHBIN AK3aMEeH

DK3aMeH

Bcero

256

115

135
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2.2 KanenaapHblii ydyeOHbIi rpaguk

Ne i/ HaumenoBanue pazzaenos, A | He
TUCHUATIIIAH 5 é’ nen
LEIE
Sgl| 1l 2 3 5 | 6| 7 10 | 11 | 12 | 13 | 14
2
Il

[IpaBoBoe perynupoBaHue 20 | VII C)
npodeCCHOHAIBHON JesATeNbHOCTH. OCHOBBI
TPYAOBOT'O 3aKOHOJIATEIIbCTBA.
OO01re BOpOCH yIIpaBiIeHUS IEPCOHATIOM. 40 VII
KanpoBbrit MeHEHKMEHT
KanpoBoe nenonpon3BoacTBo 100 VII
[IpaBuna opopmiieHHs OpraHU3aluOHHO- 30 VII C)
pacropsIUTeTbHBIX, IPABOBBIX, CIIPABOYHO-
WH(POPMAIMOHHBIX JJOKyMEHTOB
Opranu3anus T0KyMeHTO000poTa 1 30 v 3
CHCTEMATH3AIIUS JOKYMEHTOB I
[Nopsaok mepegayn TOKyMEHTOB Ha 30 VII 3
XpaHEeHHE B apXUB.
Hrorosas arrecramus: 6 u
MEKIMCIUIUITMHAPHBIA 9K3aMeH A
Bcero 256

VII - y4eGHbIi npoliecc (ayTMTOpHAsA U CaMOCTOsITeNIbHAs padoTa ciymareneit). 3 — 3ader. D — 3K3aMeH

A - utorosag arrectanus.




2.3 Pabouue nmporpaMmabl

HaunmenoBanue
Ne i/ AUCHUTLIHH JAupakTnyeckoe coaepkaHue TUCHUIINHBI ®opmupyemMbie KOMIETCHIIUH

1. | IIpaBoBoe peryiupoBaHue | 3aKOHOJATEIbHAS Y HOPMATUBHO-METOANYECKAS 6aza | [IK 1.1., TIK 1.2., TIK 1.4., TIK
npoeCCHOHATTBHON JIeATENFHOCTH. | IO JCJIONPOU3BOJCTBY U apXMBHOMY Jely. 3aKkoHbl, nocraHosienus, | 1.5., [IK 1.6., [IK 1.7.

OcHoBBI TPYJOBOTO | IOKAJIbHbBIE TOKYMEHTHI
3aKOHOJATEIbCTBA.

2. | Obmue  Bompockl  ympasieHus | OOmme BoOmpochl ympaBieHus mepcoHanmoMm. Kampopas ciyxk6a u ee | [IK 1.1., TIK 1.2., TIK 1.4., TIK
[IEPCOHAJIOM. Kangposbiil | 3amaun. Mertoasl  ynpasieHuss nepcoHanoMm. Kagposas mnonurtuka | 1.5., IIK 1.6., TIK 1.7.
MEHEKMEHT OpraHH3aIHH.

3. | KagpoBoe nenonpousBoacTBO OdopmiieHre OCHOBHBIX JIOKYMEHTOB IO padoTe KaapOBOM CIy>KOBI.

[Tpuem Ha paboTy, IEPEBOBI, YBOJBHEHUS COTPYIHUKOB corjacHo TK P®.
MOHUTOPHHT BBIIOJIHEHHUS TpaduKa OTIYCKOB (IOATOTOBKA YBEAOMIICHUM
Ha oTyck). OgopMieHne NpUKa30B Ha OTIYCK. BOMHCKMIT yUer.

4. | IlpaBuna oopminenus | [louarue mokymeHT. OpraHU3allMOHHO-TIPABOBBIEC JOKYMEHTHI. K 1.1., IIK 1.2, IIK 1.4., IIK
OpraHu3alMOHHO- CnpaBoyHO-HHGOPMAIIMOHHBIE JOKYMECHTHI. 1.5, 1IK 1.6., I[IK 1.7.
pacnopsAUTEIbHBIX, MIPABOBBIX,

CIPaBOYHO-MH(POPMAITMOHHBIX
JOKYMEHTOB

5. | Opranuzamnus 1okymMeHTooboporta u | Paccmorpenue u nmepemada JOKyMEHTOB pykoBoauTento u ucnomautensm, | [IK 1.1., TIK 1.2., TIK 1.4., TIK

CUCTEMaTU3alus JOKYMEHTOB y4eT JOKYMEHTAJIBbHBIX MaTepUaoB, KOHTposb ucnoiaHenus. Permament | 1.5., IIK 1.6., IIK 1.7.
oopmiIeHUs KOPPECHOHICHIINHI 1o BHEUTHEAKOHOMUYECKON
NesITeNbHOCTH. PeecTp W HOMeHKmarypa nen. PerimameHT odopmiieHus
koppecnionenmu. CocraB nena. OgopmieHue aemna

6. | Ilopsmok mepenaun moxkymMeHTOB Ha | [IpaBuna moarotoBku W XpaHeHus aokymeHToB. Ilopsmox um ycmomus | [IK 1.1., TIK 1.2., TIK 1.4., TIK
XPAaHECHUE B apXUB. XpaHEHHus KaJIpoBbIX JOKyMeHTOB. Ilopsmox u ycnoBus xpanenus | 1.5.,IIK 1.6., IIK 1.7.

KaJIPOBBIX JJOKYMEHTOB.
ApXHB Opranuzanuu
IV. | UtoroBas arrecTauus MeXIMCUMIUIMHAPHBINA dK3aMEH




2.4. IIporpaMMa UTOTOBOI aTTeCTALMH

Llenpto WUTOTOBOM aTTecTallMU SBISETCA OIEHKAa C(HOPMHUPOBAHHOCTH KOMIIETEHIIUH  (oyenusauue
pe3yibmamos 00YUeHUSA-KOMNOHEHMO8 KOMNemeHyutl (3HaHull, YMeHull, HABbIKO8) NPOBOOUMCS 6
npoyecce mexKyujeco KOHmpOoJisl YCnesaemocmu u npomedicymounou ammecmayuu. ViToroast arrecranus
MPOXOJIUT B BUJI€ MEXIUCUUIUIMHAPHOTO dK3aMeHa

HNAK B 3akpbhITOM 3acelaHud OOCYXTAaeT pe3yibTaThl 3aIIUThI U OOJBIIMHCTBOM T'OJIOCOB BBIHOCUT

pemenue 00 oOleHKe paboThl MO ypoBHAM: "oTimuHO", "Xopomo", "yJOBIETBOPHUTEIHHO",
"HEey10BIETBOPUTEILHO".

[To uToroBoii arrecramuu pa3padboTaHa padoyvasi mporpaMma, BKIIOUYAIONMast B ce0s:

o nepeyeHb MpPO(EeCCHOHAIBHBIX  CIEHUATU3UPOBAHHBIX  KOMIIETEHIIMHA, OCBOCHHE KOTOPBIX
IPOBEPSETCST B PaMKax UTOTOBOM aTTECTALlMOHHOM pabOThI, MPOIelyphl OLIEHUBAHHUS

o TpeOOBaHMUs K UTOTOBOM aTTECTAlIMOHHOM paboTe

o MPUMEPHYIO TEMATUKY UTOTOBBIX aTTECTAIIMOHHBIX PaboT

3. YCJIOBUSA PEAJIM3ALINU ITPOT'PAMMBI
3.1. MaTrepuaJIbHO-TeXHHYECKHE YCIOBHS PeaJnu3aliiy MPOorpaMmMbl

Jlexuuu ¥ MpakTUYECKUE 3aHATHS MPOBOJATCS KaK B yU€OHBIX ayJUTOPHSX, Ay ITUTOPHUAX, OCHAILIEHHBIX
MYJIbTUMEIUHHBIM 000y I0BAHUEM.

Haumenoeanue Buo 3anamui Haumenoeanue 0bopyoosanus,
CReyUanu3IuUpPOBAHHBIX npozpammmnozo obecneuenuil
ayoumopuil, KaduHemos,
aadopamopuii
MynsTumeauitHas Jlexuun, Komnerorep ¢ Bbixogom B HMHTepHer,
ayJIuTOpus MPaKTUYECKHE MYJIbTUMEIUIHBIA MPOEKTOP, BSKpaH, J0CKa,
3aHATHS MHTEPAKTUBHAsI IOCKA.

Pabouee Mecto | CamoctositenbHast | Komnberorep ¢ BeixonoM B MHTepHET
M0JIb30BATEIS pabora

3.2 Ilepedyenb MeTON0B, CPEeACTB 00y4eHHSI M 00Pa30BATEJIbHBIX TEXHOJIOTHI

[IporpaMmoii TUCHMITIMHBI TPETYyCMOTPEHbI Takue (OpPMbI OpraHu3aly ydeOHOTo Ipolecca, Kak
JICKIINH, MTPAKTUYECKUE 3aHATHSA, JJAOOpAaTOPHBIE 3aHATHS, CaMOCTOSTEIbHAs paboTa. B xome m3ydeHus
Kypca CIylaTeiId MoJy4yaroT 3aJaHusl Ui BBIMOJHEHHUS] CAMOCTOATENbHOM paboThl B (hopME MCTOYHUKOB
JUISl KOHCTIEKTUPOBAHUS, BOIIPOCOB KOHTPOJIBHBIX paboT, TEM JOKJIAJOB.

[IpoBenenne psna JEKIMOHHBIX 3aHATUH MOpPEAyCMaTpUBAeT MHCIOJIb30BAaHHE MYJIbTUMEIUHHOTO
conpoBoXkaeHMs. Ha 3aHATHAX HCIIONB3yeTCs pa3aTOuHbIi MaTepHall.

B yuebHOM mporecce mpeaycMOTPEHO NMPUMEHEHHE aKTHBHBIX METOJOB OOyYeHHUS M MHTEPAKTHBHBIX
TEXHOJIOTH.

B nexkyuax u npakmuyecKux 3aHAMUAX C UCHONb306AHUEM KOMNBIOMEPHBIX NPE3CHMAauil
peanusyercss MPHUHIMI HAriasaHOCTH. [loAroToBKa JaHHOTO 3aHATHS TIPENOJABATEIEM COCTOUT B TOM,
YTOOBI M3MEHUTH, MEPEKOHCTPYMPOBATH y4eOHYI0 HMH(OpMAIMIO MO TeME B BHU3YaIbHYIO (GOpMYy A
IpPE/ICTaBICHNS CIyHIaTeNsiM depe3 TEeXHWYecKue cpeacTtBa oOydeHus. llpoBenenme 3aHsATHA
COIIPOBOKIAETCS Pa3BEPHYTHIM KOMMEHTHPOBAHHEM IIPENOJaBaTeleM IOATOTOBIECHHBIX HArJISTHBIX
marepuanoB. IlpeacraBneHnas TakuM oOpa3oM HHGOPMAIMS IOJDKHA OOECIEYHTh CHCTEMATH3AIMIO
UMEIOIMXCS y CylIaTeleld 3HaHUM, Co3/1aHue MPOOJIIEMHBIX CUTYalluil 1 BO3MOXKHOCTH MX pa3pelleHHUs;
JIEMOHCTPUPOBATh pas3HbIe CIIOCOOBI HAIIAJHOCTH, 4YTO SBJSIETCS Ba)XKHBIM B IIO3HABATEIBHOW W
npodecCHOHATBLHOMN IeATELHOCTH.

Mo320600 wimypm — crielMaIN3UPOBAHHBIN METOJ T'PYIIIOBOM pabOThI, HAMPABICHHBIH HA TCHEPAIUIO
HOBBIX UJIeH, CTUMYJIUPYIOIIUX TBOPUECKOE MBIIUICHNE KXKI0TO yYaCTHUKA.



Cumyayuonno-ponegovle u 0enoevle uzpbl TO3BOISIIOT MOJAETUPOBATh, O00CYXJaThb M PeabHO
IPOUTPHIBATh MO POJISIM Pa3IMUHBIE CUTYAIlMH M3 001acTH NMPOpEeCCHOHATBHON JeSTEIbHOCTH, BKIIIOYAs
MPOLECCHI MEXINYHOCTHOTO U IPYIIOBOrO OOLICHHUS.

Buoeomemoo — MeTol WCIONB30BaHUS MCTOYHHKOB SKPAHHOTO MpPEMNOAHECEHHUs HHGOpMauu
(BUI€OKaMepbl, BUICOMArHUTO(POHA, yU4eOHOrO TEIEBUACHMS, a TaKKe KOMIIBIOTEPOB C AUCIICHHBIM
oTpakeHHeM nH(popmanun). Bugeomeror ocHOBaH Ha HArJIsIIHOM BOCIPUSATHH UH(OPMAIMH U CIIY)KUT He
TOJIBKO JUIsl TPEMOJHECEHUs] 3HAHWU, HO M JJIS UX KOHTPOJIS, 3aKpeIJIeHHs], TOBTOPEHUs, 0000LIIeHMS,
cucrematnzanuu. CIOBOM «BHUICOTPEHUHI» OOO3HAYAIOT TPEHHMHI, OCHOBAaHHBIA Ha MCIIOJb30BAaHUH
BUJeo3anucu. B mpakTuke coueTaroTcs JABa OCHOBHBIX croco0a MPUMEHEHHUs BHJIC03aIUCH B Y4eOHBIX
[eNsAX: MOKa3 TOTOBBIX BHJCOMATEpHANIOB (BUICONPOCMOTP) M HCHOJIB30BAHUE 3alMCU 1O XOIYy
BBITIOJIHCHHS 3aJjaHUl, €€ MPOCMOTP M aHanu3 (BHaeooOpaTHas CBs3b). Takoil mMpoCMOTp 3aMeHsET
JEKIMIO, JEMOHCTPAIMIO CJAaiI0B, BBICTYIUICHHUS IPHUIVIAIICHHBIX OJKCIEpPTOB, 3KCKypcuu. K ero
JIOCTOMHCTBAM OTHOCATCS HArJIITHOCTh, THPOPMAIIMOHHAS EMKOCTh M HACBIILIEHHOCTb.

Ananuz npakmuyeckux cumyayui (Case-study) — meron oOydeHUs] HaBBIKAM NPHHATHUS PEIICHHUH, €TO
LENbI0 SIBISIETCA HAY4YUTh CIyIaTeNeld aHaIU3UpOBaTh MH(POPMAIIUIO, BBIBIATH KIIOYEBBIE MPOOJIEMBI,
TeHEepUPOBATh AJIbTEPHATUBHBIC IyTH PEIICHHs, OICHUBATh WX, BHIOMpATh ONTHMAJIbHOE pEIICHUE U
dbopMHUpPOBATH MPOTPAMMBI JICHCTBUH.

Dcce - cpencTBO, TMO3BOJSIONIEE OLEHUTh YMEHHE OOYYarolerocsi MUCbMEHHO H3Jarath CyTh
MOCTaBJICHHOW MPOOJIEMbI, CAMOCTOATEIBHO MPOBOIAUTH AaHANU3 ATOW MPOOJIIEMBI C HCIOJIb30BAHHEM
KOHIIETIUI ¥ aHAJTUTHYECKOTO HHCTPYMEHTApUsi COOTBETCTBYIOIIEH TUCHMIUIMHBI, JI€NaTh BBIBOJHI,
000011aro1THe aBTOPCKYO MTO3UIIMIO TI0 MTOCTaBICHHOM MpodieMe.

HucKyccus - coBMecTHOE 00CYy>KIeHHE yUYeOHbIX WM MPOOJIEMHBIX BOIIPOCOB TPYIIION 00yYaromuXxcs U
npenojaBaTesisi MOoJ YIpaBJICHWEM IMPErnoAaBaTess C LEeNbl0 peuieHus y4eOHBIX M MpodeccroHalbHO-
OPUEHTHPOBAHHBIX 33/1a4 IIyTEM HUTPOBOTO MOAEIHPOBAHUS peabHON MpobieMHOM cutyaruu. [1o3Bomser
OLICHMBATh YMEHHE aHAJIM3UPOBAThH U pelIaTh TUIIMYHBIE PO ECCHOHAIbHBIE 3aJaUH.

Peghepam - camocTosiTeNbHAs HAy4yHO- HCCIENOBaTeNbCKas paboTa CiIyliaTesied, HampaBleHHas Ha
pa3BUTHE aHANUTUYECKUX crocoOHocTel. Hamucanue pedepata KOIWYECTBEHHO U Kau€CTBEHHO
o0oramaer 3HaHMs CIyliaTeneld Mo BHIOPAaHHOW TeMe, MOMOTaeT UM JIOTUYHO, TPAMOTHO OOOOIIUTH H
U3JIOKUTH B TUCBbMEHHOM BH/JIE COOpAaHHBIN MaTepHall, a 3aTeM YMeNo, apryMEHTHPOBAHO MyOIMYHO YCTHO
3alIUTUTh €ro Tepe]l CBOMMH OJHOTPYNIIHMKAMHUM Ha CEMHUHApCKOM 3aHATUU WM Ha HAyYHOH
KOH(EepeHIIMH W, TaKUM 00pa3oM, MPUOOPECTH METOMOJIOTUYECKUM OMBIT MyOJUYHOM 3aIUTHl HAYYHBIX
UCCIIE0BAHUMN.

Pedepar - 31O camocrosiTenpHas y4eOHO-UcCienoBaTenbckas paboTa oOydaromierocs, TIJA€ aBTOP
pacKpbIBaeT CyTh UCCIEAYEMOW MPOOJIeMbl, TPUBOAUT PA3INYHbIE TOUKH 3PEHUS, a TaKKE COOCTBEHHBIC
B3rsiAbl Ha Hee. CopaepkaHue Marepualia JOJKHO OBITh JIOTUYHBIM, H3JI0KEHHWE MaTepuaja HOCHUTh
poOJIeMHO- TOUCKOBBIN XapaKTep.

3awguma npoexma. VI3roToBiieHnEe TOTOBOIO TBOPUYECKOTO MPOIYKTA, MO3BOJIAIOINIEE OLEHUTH HE TOJIBKO
3HaHUS IO TeMe, HO M YMEHHME CaMOCTOSATEIIbHO MMM ONEepHpoBaTb. MOTyT OBITH MCIIOJIB30BAaHBI:
MPaAKTUKO-OPUEHTUPOBAHHBIN MTPOEKT, TBOPUYECKHUI TPOEKT.

Juoakmuueckuii mecm. JIMNakTHYECKUd TECT — CHEIHMAIbHO OPraHU30BAHHBIA HAOOp 3aJaHMIA,
MO3BOJIAIOIINNA OCYHIECTBUTh Bce Haubosiee BaKHbIE (DYHKIMM Tpoiiecca OOy4eHHs: OpPraHU3YIOLIYIo,
o0yuyarolyio, pa3BUBaloOlIyl0. bojee TOro, TecToBbIi KOHTPOJIb MMEET 3HAYUTEIbHBIC NPEHMYIIECTBA
nepes IpyruMu TEXHOJIOTHsIMH 00ydeHus. Bo- mepBbIX, OH oOecrneuynBaeT MpoBEpKY 3HAHUM OOJBIIOrO
KOJIMYECTBA CIyIIaTeIe 0JHOBPEMEHHO, BO-BTOPBIX, CO3/Ia€T PaBHBIC YCIOBUS JJISl BCEX TECTUPYEMBIX, B-
TPEThUX, 3aHMMAET HE3HAYUTEIbHOE KOJMYECTBO BPEMEHH MpENojaaBaTelisi W ciayliaTtenedl u, HaKOHell,
o0ecrieynBaeT BO3MOKHOCTh KOHTPOJIS, KaK KauyecTBa YCBOCHMS 3HAHUM, Tak U mpouecca (HOpMUPOBAHHS
YMEHHI 1 HaBBIKOB, UCTIOJIb30BAHMS UX Ha MPAKTUKE.
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3.3. YueOHO-MeTOANYEeCKOe o0ecriedeHne MpPorpaMmmbl
OCHOBHBIE UCTOYHUKHU:

1. [llenamona I'. M. [lenoBasi kynbTypa B3aumoaeucTBus. - M.: M3narenbCckuil HEHTP «AKageMUs»,
2007.
2. [lenamoBa I'.M. J[lenoBas KyJabTypa W TCHXOJOTHs OOmieHus. - M.: M3marenbCkuil LEHTp «

Axanemus», 2007.
JlomOMHUTEIbHBIE HCTOYHHKH

1. Kysnenos WU.H. [lenoBoe mucbMo: YueOHO-cripaBoyHOe nocodue. — M: M3a-Bo «®Denukcy, 2010r.
- 196 c.

2. JlenkeBuu JI.A Jlemonpoun3BoacTBO.- M.: 3naTenbckuil HeHTp «Akagemus», 2012.

3. Cronspenko JI. /1. [Icuxonorus nenoBoro oduienus u ynpasienus. - Pocros v//]: ®enukce, 20009.
4, VYcoB B.B. JlenoBoii atuker. - M.: U3naTensckuii neHTp «Axagemusi», 2009.

HuTepner - pecypcesl:

1. www.syntone.ru - cait uHQOpMUPYET O HOBHHKAX JIUTEPATYPhl MO TICUXOJIOTHH OOIIEHUS,

IPEICTABISICT peKiiaMy TPeHUHroB oOmieHuss (CHHTOH-TEXHOJIOTHS), TAKXKE COJCPIKHT TECThbI, CTAThH,
HOBOCTH IICHUXOJIOTUH U JIp.

2. www.auditorium.ru MagpopmanmonHo- o0pazoBarelibHbI mopTai «I yMaHUTapHBIC HAYKH)

3. www.psychology.ru Madopmarmonnslii cait «IIcuxomorus. ru»
www.aup.ru/books/m96/Ckaxxenuk E.H. [IpakTukym mo aenoBoMy OOIICHUIO

4. OHEHKA KAYECTBA OCBOEHMUSA ITPOI'PAMMBbI

OneHka KauecTBa OCBOCHUS MPOrPaMMBbl BKITIOUAET TEKYIIYIO, TPOMEXYTOUYHYIO U UTOTOBYIO aTTECTALNIO
oOyyJaronuxcsi.

OueHka yCIeBaeMOCTH CiAylIaTeldedl Mo AUCHUIUIMHAM OCYIIECTBIISIETCS B XOA€ TEKYIIEero u
MIPOMEKYTOYHOT'O KOHTPOJISL.

Texywuii Konmpoas — 3TO HENPEPHIBHO OCYIIECTBISEMOE HAOIIOACHHUE 32 YPOBHEM yCBOCHHUS 3HAHUHN U
dbopMupoBaHHEM YMEHUN U HaBBIKOB. @OpMaMH TEKYILIETO KOHTPOJIS SIBISIFOTCS OMPOCHI, coOOece0BaHuUs
M0 MPABOBBIM BOIIPOCAM, PEUICHUE MPAKTUYECKH CUTYALMOHHBIX 33/1a4 B PaMKaX MPAKTUYECKUX 3aHSITHI.
IIpomesicymounvlii KOHmMpoAb — 3TO BHUJ KOHTPOJS, NMPEAYCMOTPEHHBIH Y4YEOHBIM IIJIAHOM, KOTOPBIH
IpPOBOAUTCS B (hOpMe SK3aMEHOB (3a4€TOB) MO YUEOHBIM JUCIUILTAHAM.

Komnerennuu no nucuumuinie GopMUPYIOTCS MOCIEA0BATENbHO B XOJ€ MPOBEACHUS TEOPETUYECKUX U
MPAKTUYECKUX (CEMUHAPCKHUX) 3aHATHHA. [ KOHTpoms 3HaHW OOydJaromuxcs pa3paboTaHbl THUIIOBBIC
BOIIPOCHI, BBIHOCUMBIE HA 3a4eT. B paMkax THIIOBBIX BOIPOCOB, KaK MPaBUJIO, IO KaKJION NHUCLUILINHE
pa3paboTaHbl TECTOBBIC 3allaHUs, IENbI0 MPOBENCHUS KOTOPBIX SIBISETCS NpOBepKa 3HaHWM. Jlns
KOHTPOJII IPAaKTHUYECKOrO0 OMNbITa «YMETh M BIAJETh)» MPUMEHSIOTCS NMPAKTHYECKUE THIIOBBIE 3a/a4U.
TunoBple BOMPOCHI U THUIIOBBIC 3a/1a4d, a TAKXKE KPUTEPUH UX OIECHUBAHUS COJEPIKATCAd B pabOumx
IporpaMM AUCLMILIUH MPOrpaMMbl IPpo(eCCHOHATILHOM MepernoaroTOBKH.

[To y4eOHBIM AMCHUIIIMHAM YCTAHOBJICHBI CIEAYIONIME YHHUBEPCAJIbHBIC KPUTEPUU OICHKH 3HAHHIA
(YMEHHMIA 1 BJIaJICHUS ) CTyIIATEICH:

a) B popme 3auera:

- OTMETKAa «3aumeHo» CTAaBUTCA CIyLIATeNl0, €CIM OH OOHapy>KMBaeT IOJHOE 3HaHUE Y4eOHO-
MpPOrpaMMHOTO MaTepuasa, YCHENIHO BBHIMOJHIET MPEeAyCMOTPEHHBIE MPOrpaMMON 3a/laHusl, YCBOWII
OCHOBHYIO JINTE€paTypy MO KypCy M 3HAaKOM C JIONOJIHUTEIBHOM JINTEpaTypoOd, PEKOMEHJIOBaHHOW B
nporpamme, 0e3 3aTpyAHEHUI U3araeT MaTepuan B yCTHOU pedH, BIaJeeT ClelnaIbHON TePMUHOJIOTHEIH;
- OTMETKa «He 3a4meHOo» CTABUTCSA, €CIHU CTYIEHT OOHapyXuJl mnpoOeibl B 3HAHUSIX OCHOBHOTO
MPOrpaMMHOTO MaTepuaia, IOMyCKaeT MNPUHIUIHAIBHBIC OIMMOKH B BBITIOJHEHUH MPETyCMOTPEHHBIX
nporpaMMoil 3ajqaHuil, 3aTpyAHSETCS B YCTHOM H3JIOKEHHWU MaTepuaja, He BiaJieeT CHeIUalIbHOH (1o
JMAHHOW JUCIHILTAHE) U TUIOXO BJIaJIeeT OOIMICHAYYHONH TePMUHOJIOTHEH.

0) B hopme sk3ameHa:

- OLICHKH «OMIUYHO) 3aCITyKUBACT CIIyIIaTeh, 00HAPYKUBIIIUK BCECTOPOHHEE, CUCTEMATUYECKOE U
r1y0OKOe 3HaHHE y4eOHO-ITPOrpaMMHOTO MaTepraia, yMEHUE TPaMOTHO BBIMOIHATH 3aJaHHs, YCBOUBIIHIA
OCHOBHYIO U JIOMOJIHUTEIBHYIO JIUTEPATypy, PEKOMEHIOBaHHYIO mporpammoi. Kak mpaBuiio, oreHka
«OTJIMYHO» BBICTABISETCSA CIyIIATEIsIM, MTOKAa3aBLIIMM B3aUMOCBS3b OCHOBHBIX MOHSATUN JUCLUIUIMHBI C
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npoecCHOHANBHOM  NeSTENIbHOCThIO, TMPOSBUBLIIMM  TBOPYECKHE CIIOCOOHOCTH B  MOHMMAHUU
(mmocpecTBOM MPUBEICHHS TPUMEPOB), N3JI0KEHUH | MCIOJIB30BAHUU YUeOHOT'O MaTepHara;

- OLICHKH «XOpouio» 3acily>)kKUBaeT cCiyliaTelb, OOHApyXHUBIIMHA I[OJIHOE 3HaHWE Yyd4eOHo-
OPOTPaMMHOTO MaTepuaia,  YCHEIIHO BBIIOJHAIOMMUI MpPeayCMOTPEHHBIE B IporpaMMme 3aJaHusl,
YCBOMBILUN OCHOBHYIO JINTEPATypy. JleMOHCTpUpYyeTCs yMEHUE aHAIM3UPOBaTh MaTepual, OJHAKO HE Bce
BBIBOJIBI HOCSIT apTyMEHTUPOBAHHBIHN U JT0Ka3aTEIbHBIA XapaKkTep;

- OLICHKH «)008/1emeopumeibHo» 3acily’)KUBaeT  CiIyllaTeab, OOHAPYKUBLIMI MOBEPXHOCTHBIC
3HAHHUSI OCHOBHOTO y4eOHO-TIPOrpaMMHOTO Marepualia B 00beMe, HEOOXOUMOM JUIsl JATbHEUIEH yaeOn!
U TMpeacTosield paboThl Mo npodeccuu, CIpPaBISIOUIUIICS ¢ BBHIOJHEHUEM 3aJaHUM, PEeIyCMOTPEHHBIX
IIPOrpaMMOii, 3HAKOMBIN C OCHOBHOU JIUTEPATYpor. VIMEIOTCS 3aTpyIHEHMSI C BBIBOJAMHU;

- OLICHKA «Hey006/1emeopumenbHo) BBICTABISIETCS CIyIIATeNl0, OOHApPYXKUBIIEMY MpoOensl B
3HAHUSX OCHOBHOI'O Y4YeOHO-TIPOrpaMMHOTO MaTepuaia, JOMYCTHBIIEMY MPUHIUIHAIbHBIE OMIMOKU B
BBITMIOJTHEHUH MTPETYCMOTPEHHBIX TPOTPAMMOIA.

JlomyckaeTcsi O YCMOTPEHHUIO IperojaBaTenieil ¢ ydyeToM crHeuu(UKd TUCHMIUIMHBI YCTaHOBJICHUE
CaMOCTOSITENIbHBIX KPUTEPHEB W IIKaJbl OLIEHWBAas, KOTOPHIE B 00S3aTEIbHOM MOPSAKE OTpakaroTcsl B
pabouux mporpamMmax JTUCIHILIHH.

Jlis oueHkM KadecTBa IOATOTOBKH Ciyliateiaeil co3maHbl (OHIBI OLIEHOYHBIX CPEACTB IO BCEM
JUCLUTUTMHAM TPOTPaMMbl PO ECCHOHATIBLHOM MEePEeNoAr0TOBKH, BKIIOYAIOIINE:

. TECTOBBIC 3a7laHUs (Ha IPOBEPKY 3HAHMIA);
. NPaKTUYECKHE 3a7auu (Ha POBEPKY YMEHUH M BIIa/ICHUS)
. KPUTEpUU U LIKATy OLCHUBAHMUS.

YcnoBus, mpoueaypa MOATOTOBKM M MpPOBEACHHUs 3adera (PK3aMeHa) MO OTICIbHOW TUCHHUIUIMHE
CaMOCTOSATENIFHO pa3padaThIBAIOTCS MPENOAaBaATEIIIMH.

B yuebHOM 1u1aHE mporpaMmbl MPOQecCHOHATBHON MEPErnoAroTOBKH B KayeCTBE MTOTOBOW aTTECTALUU
cIymiaTesieil mpexycMoTpeHa MTOroBasi aTTecTauoHHas pabora. [lo uToroBoil arrecrannu paspaboraHa
pabouas mporpaMma, BKJIIOUYaroIas B ceos:

o nepeueHb MPOPECCHOHATBHBIX — CHEHUATU3UPOBAHHBIX KOMIIETCHIMH, OCBOEGHHE KOTOPBIX
IPOBEPSICTCSI B PAMKaxX UTOTOBOM aTTECTALlMOHHOM pabOThI, MPOIIelyphl OLIEHUBAHHUS

o TpeOOBaHMUs K UTOTOBOM aTTECTAlIMOHHOM paboTe

o MPUMEPHYIO TEMAaTHKy UTOTOBBIX aTTECTALlMOHHBIX paboOT

o METOINYECKHE MaTEePUAIIBL.

KoHTposib ¥ olleHKa pe3yJbTATOB OCBOEHHsI JUCIHMIUIMHBI OCYIECTBJIsieTCsl MpernojaBaTejieM B
npouecce TMPOBeJIeHUS] NPAKTHYECKHUX 3aHATHH, TECTHPOBAHUS, A TaKMKe BbINOJHEHUS
00y4aloUMMCH MHAUBUAYAJIBHBIX 32IaHU.
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